Community Music School’s Expectations for Students and Parents/Guardians

Partnership between Students, Teachers, and Parents/Guardians
We strongly believe that the best possible education results when the student, their family, and the faculty work together. Active participation of the students and parents/guardians is essential at Community Music School (CMS) to ensure success. 

Regular practice is required for all CMS students in order to stay enrolled. Parents/guardians are required to monitor and enforce practice at home. Each teacher will communicate his/her expectations, but most require practice for a minimum of 30 minutes at least five days each week.

Piano students must have an electronic keyboard with at least 49 keys in their homes if they do not have a standard acoustic piano. CMS will provide the keyboard if the family does not have one.   

Parents/guardians are also expected to volunteer their time. You can volunteer by helping to organize fund-raisers, assisting in preparation or clean-up before or after performances, organizing our sheet music library, etc. The Program Manager can provide more details and get you started.


Attendance Policy    

CMS allows a maximum of two (2) excused absences for each student per semester, but only with advance notice of at least 24 hours. A single, unexcused absence is grounds for dismissal from CMS. Arriving late or missing a required performance count against allowed absences. Excessive tardiness, however, is not tolerated. The Program Manager determines whether the absence is excused or unexcused. Depending on the circumstances, it is up to his/her discretion to make allowances. 

Excused absences: illness (must provide doctor’s note), death in the family, transportation difficulty. 

Unexcused absences: sleeping late, forgetfulness (i.e., thought lesson was at 10 instead of 10:30, etc.), missing instrument and/or books for lesson. Unexcused absences are grounds for dismissal.

Communicating an absence from a lesson/required event: Parents or guardians must notify the Program Manager at least 24 hours before the absence by phone (919-832-0900), fax (919-833-5500), or email (programmanager@cmsraleigh.org). The 24-hour policy applies to any form of communication. The parent or guardian must also complete the “Reason for Absence” form, sign and fax, mail, or deliver it to the office within one (1) week of the date of absence. This also applies to students who are late to their lesson/event or do not pay tuition according to the policies. Please note that email is not always available during lessons.

Students are expected to attend all scheduled lessons and other required events, such as recitals, master classes and other programs as noted on the CMS calendar. Prompt attendance is important and required. Students should plan to arrive 10 to 15 minutes before the scheduled lesson or required event. Students who arrive late will be considered absent.

No make-up lessons:  CMS does not provide make-up lessons for student absences. In the rare instance when a faculty member must be absent and cannot locate a substitute, they are required to make up the missed lesson within 60 days of their absence. Alternatively, faculty may schedule a make-up lesson on the designated “make-up days” as noted on the CMS calendar.

Berklee PULSE™ Music Method Program:  Every 8th -12th grader is required to participate in the on-line Berklee PULSE program, for which we have designated a computer lab at CMS. Students may also login from home or from any public library. We will monitor student attendance and progress. 


Documented Progress

Teachers will evaluate student progress in lessons, and continued enrollment depends on satisfactory, documented results. There will also be an evaluation component to the master classes, in which each student must participate at least once per year.

Each student is also required to perform as a soloist in at least one recital per year.


CMS Point System: Students are required to earn four (4) points over the course of the year to remain enrolled at CMS. The points are categorized as follows:

· 2 points – Required programs are worth two points each. If a student attends both programs, this fulfills the 4-point requirement for the year.

· [bookmark: _GoBack]1 Point – Attendance at off-site performances, such as the Raleigh Symphony Orchestra (free tickets are in the works for such performances), Magic of African Rhythms by Pinecone, or the Marzetti Percussion Ensemble concert. On-site options include attending a CMS recital featuring students at a higher level than your own, or by observing a master class in which you do not perform yourself. Be sure to get permission first from the Program Manager to earn points for attending master classes.


Expectations for Students and Parents/Guardians
ACCEPTANCE

I__________________________________________(Parent / Guardian - circle one) of____________________________________(Student’s name) officially state that I accept all policies and procedures as set forth in this form. I understand that should I not agree to these policies, my child(ren) will not be enrolled in CMS programming. I also understand that these policies may be changed or updated at any time by the Program Manager and/or the Board of Directors. If there are changes in policies, I understand that I will be promptly notified. I understand that failure to meet these expectations is grounds for dismissal from CMS.

Parent/Guardian Signature:_______________________________________      Date:_____________

Student/s Signature:_____________________________________________     Date:_____________
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